= |B'nai
1753 Tikvah

The JCC of North & South Brunswick

ROOM RESERVATION FORM

Date & Time of Function: Day of the Week: Date: Time (from-to):
Group/Club Name: Contact Person: Phone #:
Mark Room(s) Needed:
0 Sanctuary [] Social Hall (] Classroom # [J Double Classroom
[ Kitchen U Youth Lounge [1Library L1 Other: -
0 Kiddush Room [] Grounds [J All Purpose Room [J Key picked up
Set Up Required of Synagogue:  Number of Long Tables: Number of Chairs:

Number of Round Tables: Number of Chairs:

Set Up Diagram (Please indicate location of doors, so we will know which way you are looking at the room):
Gym folding doors (] closed (L] open () slightly open

Comments: o -

Notes: Coffee/tea set up (J Regulat coffee only, done by the group/club resetving the room (]
Kitchen clean up is the group/club responsibility
Custodian(s) will set up and break down tables and chairs only.
All gatbage and trash must be bagged for the custodian to remove
If custodian(s) are needed after regular hours $25.00 per custodian per hour will be charged

Date of Request: Number of Attendees:

Who is responsible for opening/locking the building (if applicable):
Signature of person within the organization responsible for function: B
For each event, please fill out the form on the back if you need paper goods




ROOM RESERVATION FORM

ITEMS NEEDED FOR

DATE
EVENT
TIME
PAPER GOODS NEEDED
TABLE CLOTHS
PLATES
9”
6”
CUPS HOT
9 02
20z
FLATWARE
FORKS
KNIVES
SPOONS
NAPKINS

Other




